Note- Grade Changes are for-
1. students who have been absent at the end of the grading period and have done make up work
2. teacher errors

Click on My Gradebook, select Grade Posting Status- select grading period you need to change

T |t wae e rm s W LUSLULLE HLLEss

Home Page | My Gradebook Sy print Queue

Reports for All Classes « \

050 REAGAN MIDDLE Grade Fosting Status «
Dept Subject Terms Period Days Meet Class Description Previous Grading Periods -
i LD Lo L MINVEL 8304/ 01 MR EHCN Grade Posting Status for Progress Report 1
16 16 1-6 1 MTWRF 8315/ 01  PRE AP ALGEBRA I g g P
16 16 1-6 2 MTWRE 8305/ 01 GT ALGEBRA II Grade Posting Status for 1st Six Weeks
16 16 1-6 2 MTWRF 8310/ 01 GT GEOMETRY Grade Posting Status for Progress Report 2
16 16 1-6 3 MTWRF 8304/02 GT ALGEBRAI Grade Posting Status for 2nd Six Weeks
16 16 1-6 & MTWRF 8315/ 02 FRE AP ALGEBRA I T
16 16 1-6 4 MTWRF 8304 /03 GT ALGEBRA I P g brading
16 16 1-6 4 MTWRF 8315/03 PRE AP ALGEBRAI Grade Posting Status for Progress Report 3
16 16 1-6 5 MTWRF 8310/02 GT GEOMETRY Grade Posting Status for 3rd Six Weeks
Grade Posting Status for Progress Report 4
Grade Posting Status for 4th Six Weeks -

Or you can open your gradebook and select the column for the grade term click the Options arrow and
select Grade Posting Status for the Term you selected.
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Then select the class you have a grade change for- then click Request Grade Changes
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You need to put a reason for your grade change- be specific
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- Request Grade Changes
If you proceed, you will be allowed to modify your gradebook for the closed grading period 2nd Six
Weeks for course 8315 / 03.

You wil be alowed to make changes from now until 1:12 PM. After that time, your request for [
changes wil be submitted for approval. If approved, they wil then be posted to the Report Card.

Reason for Requesting Grade Changes:

Click Yes

Do you 0 proceed? when done

Your Gradebook will open up- go in and change the assignment grades you need to change.
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Final Step- Must be done inorder for the Grade Change to work- Go back to your grade posting status-
the first directions | gave you one this file- and CLICK COMPLETE GRADE CHANGES!!
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Click YES to proceed
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Do you want to proceed?

ves | TN

€D Internet #100% v

When you are finished make sure you email Tracy to tell her you did a grade change.



